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Saint John Neumann Parish
PREP Family Handbook

360 Highland Avenue
Bryn Mawr PA 19010
610-525-3100
prep@sjnparish.org
Pastor: Rev. Msgr. Michael J. Matz
DRE: Camille Morrison
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Our mission:
To work collaboratively with parents to form a family of
faith that fosters disciples of our Lord Jesus Christ.
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Access and Inclusion of Students
In accord with Canon 777, all of the baptized, because they are called by God to
maturity of faith, have the right to adequate catechesis. The DRE invites, welcomes and
will attempt to make accommodations for the religious education and faith formation of
parish children with physical, sensory, mental and behavioral disabilities who do not
attend the Catholic elementary school.
Arrival and Dismissal Times and Procedures For Students
Arrival:
PREP program participants will arrive and leave the school building through the rear
doors of the school cafeteria—Entrance C. For the safety of our students and families, a
car free zone will be designated with orange traffic cones in the area between the two
cement islands outside of Entrance C. Adults should park cars and accompany all
children to Entrance C—cafeteria doors. Doors will open at 4:00 PM. Upon arrival
students will proceed to their grade designated table for a mini soft pretzel and water
snack. Parents who have gluten free children should contact Camille DRE to make
arrangements for an alternate snack. No outside food or drinks are allowed. Cafeteria
doors close at 4:25 PM for communal opening prayer and dismissal to classrooms. Late
arrivals must enter the SCJN school via the main entrance door located in the
back of the school.
Dismissal :
Cafeteria door--Entrance C doors will open at 5:30 PM for dismissal. Parents must walk
to designated class tables to pick up their child. If your child will be picked up by
someone other than a parent, an authorization form must be completed. These forms
will be kept by classroom teachers. Children will not be released to anyone not on the
authorization form. In extenuating circumstances, parents may contact DRE for
exceptions.
Confirmation students may use the Rectory Meeting Room entrance for arrival
and dismissal. This meeting room is located below the Rectory.
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Confirmation Meeting Room below Rectory

Entrance C Cafeteria Door in Rear of SCJN School Building

Area outside of Entrance C Door that will be car free zone.
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Authorization Form for Non-Parent Child Pick-Up
Your child’s safety is our utmost concern. Every family must complete an authorization
form if someone other than a parent will be picking up a student. These forms can be
found on the PREP website and need to be submitted to the DRE at the beginning of the
PREP school year. These forms will be kept by the classroom teacher to be used at
dismissal. Unfamiliar adults should carry identification.
Change of Address, Phone Number or Email
We would appreciate your notifying the PREP office, as well as the Parish Office, of a
change in your contact information.
Class Cancellation due to Emergencies or Inclement Weather
Our program will follow Radnor Township School District school closures. Thus, if Radnor
schools are closed for inclement weather, PREP classes will be canceled. Parents who
supply an email address will be notified by email of all class cancellations. If you are not
receiving PREP e-mails sign up at prep@sjnparish.org
Communication
Communication between parents and the program is extremely important to the
achievement of our collaborative goals. Avenues of communication used to inform
parents of major happenings may take one of the following forms:
● Information will be posted on our PREP website
● PREP Yearly Calendar
● Newsletters and emails will be sent to parents (if you are not currently receiving
emails, please email DRE at prep@sjnparish.org
● Student folders
● Notices in our weekly parish bulletin
● Informational Meetings
Please email or call the DRE with any problems or concerns!
Curriculum
Our curriculum is designed to follow the Archdiocese of Philadelphia guidelines for
Religious Education. We use grade specific materials from the We Believe series, William
H. Sadlier, Inc. Confirmation Formation will use the Ascension Press program Chosen,
The Holy Bible and The Catechism of the Catholic Church. All materials have been
approved by the USCCB.
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Custody Issues
It is the responsibility of both parents to provide the SJN PREP program with the latest,
most up to date Custodial Order or Custody Agreement at the beginning of our school
year. If either the Custody Order or Custody Agreement changes during the course of
the year, it remains the responsibility of both parents to provide that document to the
PREP office immediately.
Discipline
Good conduct is expected from every child who is attending our PREP program.
Students who are uncooperative, rude, who bully, or who, in any way, impede the
progress of the class will be corrected by the teacher. A student in need of further
discipline will be taken out of the classroom and sent to the DRE for further discipline.
Parents will be notified by the DRE when this situation occurs. Certain disciplinary
infractions may incur immediate expulsion (violence, theft, destruction of property,
carrying a weapon, running etc.). ***Please note*** At the discretion of the DRE, any
child who is continuously disruptive will be removed from the on site PREP program.
Early Dismissal
Please inform the PREP office via email if you find it necessary to pick up your child prior
to our program end time. Parents seeking early dismissal for their student/s are required
to first come to the SCJN school office located inside the main entrance of the school. At
that time, the DRE or an assistant will go to the classroom and retrieve your student for
dismissal.
Electronic Devices
Cell phones must be turned off during class time. If a student is seen using a cell phone
or any electronic device during class, it will be collected by the teacher and returned at
the end of class.
Food Allergies/Food in Classrooms
In an effort to maximize instructional time and in response to the presence of
food-based allergies the SJN PREP Program will maintain a no food in classroom policy.
No outside food can be brought into the classroom and Catechists will not serve any
food. Parents should list allergies on the registration form under Medical/Learning data.
If there is an occasion for a special celebration, which includes special foods or snacks,
the event shall be held in a communal setting (ie Cafeteria or Gathering Room). A
parent or guardian of a student with a food allergy must be present at such gatherings
or provide a snack for his/her child(ren). As a courtesy for students and in response to
parent comment, soft mini pretzels and water will be served as a snack for PREP
students grades 1-6 in the cafeteria at 4:00 PM to 4:20 PM on class days.
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Confirmation students will have a pizza snack provided on PREP class days. Parents
who have gluten free children should contact Camille DRE to make
arrangements for alternate snacks.
Home Assignments
Students may receive optional home assignments corresponding with lessons covered in
class. These assignments provide parents an opportunity to review material covered in
class, foster discussion or prepare for future lessons. In addition, as part of their home
assignments, students are encouraged to learn by memory common prayers which the
Archdiocese has assigned for their grade level. Class teachers will communicate which
prayers children should learn. All PREP families are encouraged to attend Mass on
Sunday and Holy Days of Obligation.

Home-based Catechesis
The Archdiocese of Philadelphia recognizes Church teaching that consistently affirms that
parents are called to be the primary educators of their own children. Home-based
catechesis is a cooperative and collaborative effort between the parents and parish
leadership. This relationship helps parents who choose home-based catechesis to be a
part of the total catechetical effort of the parish. Home based families are invited and
encouraged to attend all St. John Neumann Parish and PREP events. Students receiving
home based catechesis in a sacramental year are expected to attend all retreats, parent
meetings and practices. Parish guidelines are available upon request.

Illness and Injury of Students
Every effort will be made to avoid student injuries. A first aid kit will be kept in the main
school office. Any injury will be communicated by the DRE to the parent. In addition, a
Parish Religious Education Incident Report will be completed. Students who become sick
while at PREP will be monitored by an adult and the parent will be called for immediate
pick-up.
Sacraments
Preparation for the reception of a sacrament is a time of prayerful reflection and
discernment. A participant's desire to receive the sacrament is reflected in his or her
positive attitude toward the preparation process. Thus proper attendance and behavior
are expected. Participants exhibiting chronic absences (3 or more unexcused absences),
lateness, or who are a persistent discipline problem may have their reception of
Reconciliation, First Holy Communion, and/or Confirmation deferred until the following
year or later.
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Parent Meetings are scheduled in October and November for those students receiving
Reconciliation, Eucharist or Confirmation. Attendance of at least one parent is requested
at these meetings. Archdiocesan policy requires that a child receive the sacraments of
initiation (Baptism, Eucharist, and Confirmation) in the parish that their family is
registered. In addition, the Archdiocesan policy states that students must have two
years of PREP prior to receiving a sacrament.
Safe Environment Policies
All volunteers are required to submit to a criminal-record check and a child-abuse
clearance. In addition, all volunteers must attend a safe environment session:
“Protecting God’s Children” and complete an online Mandated Reporter training session.
Catechists receiving a stipend and all paid employees are also required to have a federal
criminal history background check. All children receive one age appropriate training in
personal safety including children who are receiving home-based catechesis. Lesson
dates are included on the PREP calendar. In addition, parents will be notified by the DRE
two weeks prior to the lesson. Parents will have the option of opting out of the Safe
Environment lesson. Lessons can be viewed at http://phillyocf.org/safe-environment/
Safety Policies
The SJN PREP Program is committed to the safety and well being of our students. Safety
policies and plans have been developed to ensure this protection. These policies and
plans have been approved by our pastor, implemented by the DRE and reviewed with
our catechists. These safety plans are available for parent review upon request.
Special Health Concerns
The back of the registration form includes a section entitled “Medical/Learning data.” In
this section, please notify us of any officially diagnosed physical, mental, or emotional
health problems that might affect your child’s participation in the program. If the
problem requires a detailed explanation, please provide one on an extra sheet of paper,
or attach a medical description of the problem from your child’s physician. If no special
health conditions exist, you may leave this section blank. Your signature at the bottom
of the form will indicate to us that you have left the section blank intentionally, however,
all registration forms must be signed to verify that correct and complete information has
been submitted. The medical information will be provided to the Catechist. All
information is held in the strictest confidence. If you wish a meeting with the DRE,
please contact the Office of Religious Education for an appointment: prep@sjnparish.org
or 610-525-3100.
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Student Assessment
Students will be tested on the material taught in the PREP program. Testing can occur
in a number of different ways (written, oral, etc.). Report cards will be distributed in
early January and in May. We are required to use the grading system and report cards
established by the Archdiocese of Philadelphia. Parents are to read, sign, and return
report cards to the classroom the following week. The final progress report will be
distributed on the last day of class and does not have to be returned.
Student Folder
Parents are asked to check the Student Folder weekly for class communication, service
opportunities or Parish information.
Student Attendance
Students are expected to attend all PREP classes in a given academic year. If your child
will be absent from class, we ask that you contact the Office of Parish Religious
Education via our email address: prep@sjnparish.org before the start of class so that we
may record the absence and inform your child's teacher. When the student returns to 
class, a note explaining the absence should be presented to the teacher. Absences will
be noted on your child's report card. Excessive absence can result in failure of the
course and the need to repeat the grade. The DRE will initiate follow-up with parents of
children who have accumulated three (3) unreported absences. Please discuss with the
DRE any difficulties or hardships your family may have related to attending on site PREP.
Supplies
At the beginning of the year, students in Level 1 through Confirmation class will receive
a textbook and folder. Students are required to bring their book and folder with them to
every class. Pencils, crayons, paper, and other supplies are provided for each student as
needed. Individual teachers may ask parents for additional supplies.

Final Note:
The DRE reserves the right to amend this handbook. In the event of any such
amendment, parents will be given prompt notification of the changes made.

